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Vendor Acknowledgement of Contract Terms 
 

 

Vendor Certification 

Vendor Initial if 
AGREE to terms 

1. Debarment and Suspension  

2. Equal Employment Opportunity  

3. Davis Bacon Act  

4. Copeland “Anti-Kickback” Act  

5. Contract Work Hours and Safety Standards Act  

6. Right to Inventions Made Under a Contract or 
Agreement 

 

7. Clean Air and Water Act  

8. Byrd Anti-Lobbying Amendment  

9. Solid Waste Disposal Act  

10. Energy Policy & Conservation Act 
 

 

11. Record Retention  

12. Termination for Cause or Convenience  

13. Buy American Act  

14. Supplier Administration Agreement  

 

_____________________________________   _____________________________________________ 

Name of Company                                             Printed Name of Authorized Representative 

 

_____________________________________  __________________________________________________ 

Date                                                                                             Signature of Authorized Representative 
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EM

EM

EM

EM

EM

EM

EM

EM

EM

EM

EM

EM

EM

B&H Foto & Electronics Corp Elizabeth Mejia 

8/11/2025
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PROPOSAL SIGNATURE PAGE 
By signing below, I agree: 
Pursuant to notices given, the undersigned offers a bid to the Governing Board of the Central Indiana 
Educational Service Center in accordance with the requirements stated herein.  Determination of award will 
be based upon factors stated herein and judgment of the bids best meeting the requirements of the 
program.  Any changes or alterations in the items specified or failure to respond to any requirement may lead 
to the rejection of the bid.  Respondent understands that this bid is a legal commitment of pricing and terms, 
and that such pricing may only be withdrawn with the written approval of the CIESC.  Failure to honor pricing, 
terms and conditions as proposed may result in CIESC pursuing all appropriate action, including action against 
the bid surety and/or prohibition of future business with the CIESC.  Bids are to be provided on the bid response 
forms provided (or utilizing the same format) 
 

Acceptance of any response will be based on the assumption that the respondent fully understands the 
specifications and conditions,  and accepts them without reservation.   

 

 

I agree by signing below that I am authorized to bind the proposing organization to all commitments made 
herein, and if selected, agree to provide “Audio Visual Supplies and Services” as specified. 

 

_________________________________________________ 

Signature        
 

_________________________________________________ 
Title  
 

_________________________________________________ 

Company Name 

 

_________________________________________________ 

Date 

  

Sr. Contract & Proposal Manager

B&H Foto and Electronics Corp

8/11/25
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E-Verify Program 

The Indiana General Assembly in 2011 adopted Indiana Code 22-5-1.7-11.  This statute requires the Central 
Indiana Educational Service Center to obtain from its vendors certification that the vendor does not knowingly 
employ an unauthorized alien and it participates in the E-verify program.  As part of your proposal response, 
please read the declaration below, then sign and return it with your response.  This must be included in your 
bid response to be considered a responsible and responsive bidder. 

Declaration 

1. I have reviewed Ind. Code 22-5-1.7 sections 11 through 13 and have sufficient knowledge of the personnel 
practices of the Business Entity to execute this Declaration on behalf of the Business Entity. 

2. The Business Entity has legal counsel and has had the opportunity to consult that counsel, and accordingly, 
it has not relied on the Governmental Entity’s advice or counsel in complying with the legal requirements 
addressed in this Declaration. 

3. The Business Entity is enrolled in and uses the federal E-Verify program to verify the eligibility to work of all 
newly hired employees of the Business Entity. 

4. The Business Entity does not knowingly employ applicants or retain in its employ a person whose 
immigration status makes them ineligible to work for the Business Entity. 

5. The Business Entity has verified that any subcontractors utilized to deliver services to the Governmental 
Entity through the Business Entity’s contract with the Governmental Entity use the E-Verify system and do 
not knowingly employ persons whose immigration status makes them ineligible to work for the 
subcontractor. 

6. As an authorized agent of the Business Entity, I acknowledge that Ind. Code 22-5-1.7-13 requires that the 
Business Entity’s compliance with the terms of this Declaration be incorporated into the Business Entity’s 
contract for services with the Governmental Entity, and if the Business Entity fails to remedy a violation of 
this provision of its contract for services with the Governmental Entity within the thirty (30) day period 
prescribed in Ind. Code 22-5-1.7-12(b), violation of this term of that contract for services requires 
termination of that contract  and that the Business Entity is liable to the Governmental Entity for actual 
damages. 

 

I declare under penalty of perjury, a Class D Felony, that the foregoing representations are true. 

 

Business Entity Name:   Date:  

 

Agent’s Printed Name:           

 

Agent’s Signature:           

 

B&H Foto & Electronics Corp 8/11/2025

Elizabeth Mejia 
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Debarment and Suspension Statement 

 

CERTIFICATION THAT CONTRACTOR, ITS PRINCIPALS OR SUB-RECIPIENTS ARE NOT SUSPENDED OR 
DEBARRED FROM DOING BUSINESS WITH THE FEDERAL GOVERNMENT 

 

By signing below, respondent certifies that the responding contractor, its principals and/or sub-recipients are 
not suspended or debarred by the Federal Government, nor is any known suspension or debarment procedure 
pending.  Contractor agrees to notify CIESC in writing of any suspension or debarment, or potential suspension 
or debarment proceeding.  Failure to report any suspension or debarment, or any potential suspension or 
debarment will be sufficient cause to terminate this contract and report such termination to Federal Authorities.  
The contractor representative certifies that he/she has the authorization to make such certification and to bind 
the contractor to all representations herein. 

 

 

            

Respondent’s Company 

 

       

Respondent’s Company Unique Entity ID 

 

 

             

Respondent’s Printed Name    Respondent’s Printed Title 

 

 

             

Respondent’s Signature     Date 

 

 

DXUNWV7UH817

B&H Foto & Electronics Corp

Elizabeth Mejia Compliance Specialist 

8/11/2025
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CERTIFICATION REGARDING LOBBYING 

Applicable to Grants, Sub-grants, Cooperative Agreements, and Contracts Exceeding 
$100,000 in Federal Funds. 

Submission of this certification is a prerequisite for making or entering into this transaction and is imposed by section 
1352, Title 31, U.S. Code.  This certification is a material representation of fact upon which reliance was placed when 
this transaction was made or entered into.  Any person who fails to file the required certification shall be subject to 
a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid by or on behalf of the undersigned, to any person 
for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or 
employee of Congress, or an employee of a Member of Congress in connection with the awarding of a Federal 
contract, the making of a Federal grant, the making of a Federal loan, the entering into a cooperative agreement, and 
the extension, continuation, renewal, amendment, or modification of a Federal contract, grant, loan, or cooperative 
agreement. 

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing 
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with this Federal grant or cooperative agreement, 
the undersigned shall complete and submit Standard Form-LLL, "Disclosure Form to Report Lobbying," in 
accordance with its instructions. 

(3) The undersigned shall require that the language of this certification be included in the award documents for 
all covered subawards exceeding $100,000 in Federal funds at all appropriate tiers and that all subrecipients shall 
certify and disclose accordingly. 

_____________________________________________ 

_____________________________________________ 

_____________________________________________ 

_____________________________________________ 

Name/Address of Organization  

________________________________________________________________________________ 

Name/Title of Submitting Official 

________________________________________________________________________________ 

Signature        Date 

 

 

B&H Foto & Electronics Corp 

Elizabeth Mejia / Compliance Specialist 8/11/2025
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DISCLOSURE OF LOBBYING ACTIVITIES 

 
Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352 

 
1.  Type of Federal Action:  _____ 
a.  contract 
b.  grant 
c.  cooperative agreement 
d.  loan 
e.  loan guarantee 
f.  loan insurance 

2.  Status of Federal Action:  
_____ 
 
a.  bid/offer/ 
    application 
b.  initial award 
c.  post-award 

3.  Report Type:  _____ 
     a.  initial filing 
     b.  material change 
 
For Material Change Only:  
Year  _____ 
 Quarter _____   
 Date of Last Report _________ 

4.  Name and Address of Reporting Entity: 
Prime   
            
Subawardee 
 
Tier, if known: 
Congressional District, if known: 

5.  If Reporting Entity in No. 4 is Subawardee, Enter Name and 
Address of Prime: 
 
 
 
 
Congressional District, if known: 

6.  Federal Department/Agency: 7.  Federal Program Name/Description: 
 
CFDA Number, if applicable:  ________________ 

8.  Federal Action Number, if known:   9.  Award Amount, if known: 
            $ 

10.  a.  Name and Address of Lobbying Entity:                                               10. b.  Individuals Performing Services (including address if 
different from 

            (last name, first name, MI)                                                                                  No. 10,a.) 
 

(Attach Continuation Sheet(s) SF-LLL-A If Necessary) (if individual, last name, first name, middle) 
11.  Amount of Payment (check all that apply): 
          
$         _________________ Actual             $  _____________ Planned 

13.  Type of payment (check all that apply): 
___ a.  retainer 
 
___ b.  one-time fee 
 
___ c.  commission 
 
___ d.  contingent fee  
 
___ e.  deferred  
 
___ f.  other; specify: 
          

12.  Form of Payment (check all that apply): 
 

___ a.  cash 
 
___ b.  in-kind; specify: 
 
          Nature  __________________________ 
 
          Actual  __________________________   

14.  Brief Description of Services Performed or to be Performed and Date(s) of Service, including officer(s), employee(s), or member(s) 
contracted for Payment indicated in Item 11: 
 

(Attach Continuation Sheet(s) SF-LLL-A, if necessary) 
15.  Are Continuation Sheet(s) SF-LLL-A Attached:           Yes_____   (Number ________)        No _____ 

16.  Information requested through this form is authorized by Title 
31 U.S.C. section 1352.  This disclosure of lobbying activities is a 
material representation of fact upon which reliance was placed by 
the tier above when this transaction was made or entered into.  
This disclosure is required pursuant to 31 U.S.C. 1352.  This 
information will be reported to the Congress semi-annually and 
will be available for public inspection.   Any person who fails to file 
the required disclosure shall be subject to a civil penalty of not less 
than $10,000 and not more than $100,000 for each such failure. 

Signature:  ___________________________________________ 
 
Print Name:  __________________________________________ 
 
Title:  _______________________________________________ 
 
Telephone:  ___________________________________________ 
 
Date:  ________________________________________________ 

 

 

 

 

n/a



15 | Page  

CONTINUATION SHEET SF-LLL-A 
 

 

 

 

 

 

 

 
Reporting Entity:  
___________________________________________________________________   
Page _____ of _____ 
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INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 
 
This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered 
Federal action, or a material change to a previous filing, pursuant to title 31 U.S.C. Section 1352.  The filing of a form is required for each payment or 
agreement to make payment to any lobbying entity for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, 
an officer or employee of Congress, or an employee of a Member of Congress in connection with a covered Federal action.  Use of SF-LLL-A Continuation 
Sheet for additional information if the space on the form is inadequate.  Complete all items that apply for both the initial filing and material change report.  
Refer to the implementing guidance published by the Office of Management and Budget for additional information. 
 
1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action. 
2. Identify the status of the covered Federal action. 
1. Identify the appropriate classification of this report.  If this is a follow-up report caused by a material change to the information previously reported, enter the year and 

quarter in which the change occurred.  Enter the date of the last previously submitted report by this reporting entity for this covered Federal action. 
4. Enter the full name, address, city, state and zip code of the reporting entity.  Include Congressional District, if known.  Check the appropriate classification of the reporting 

entity that designates if it is, or expects to be, a prime or subaward recipient.  Identify the tier of the subawardee; e.g., the first subawardee of the prime is the 1st tier.  
Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

1. If the organization filing the report in item 4 checks "Subawardee", then enters the full name, address, city, state and zip code of the prime Federal recipient.  Include 
Congressional District, if known. 

2. Enter the name of the Federal agency making the award or loan commitment.  Include at least one organizational level below agency name, if known.  For example, the 
Department of Transportation, United States Coast Guard. 

3. Enter the Federal program name or description for the covered Federal action (item 1).  If known, enter the full Catalog of Federal Domestic Assistance (CFDA) number for 
grants, cooperative agreements, loans, and loan commitments. 

4. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) Number, Invitation for Bid (IFB) 
Number; grant announcement number; the contract, grant or loan award number; the application/proposal control number assigned by the Federal agency). Include 
prefixes; e.g., "RFP-DE-90-001." 

5. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan commitment for 
the prime entity identified in item 4 or 5. 

6. (a)  Enter the full name, address, city, state and zip code of the lobbying entity engaged by the reporting entity identified in item 4 to influence the covered Federal action. 
7. (b)  Enter the full names of the individual(s) performing services, and include full address if different from 10(a).  Enter Last Name, First Name, and Middle Initial (MI). 
8. Enter the amount of compensation paid or reasonably expected to be paid by the reporting entity (item 4) to the lobbying entity (item 10).  Indicate whether the payment 

has been made (actual) or will be made (planned).  Check all that apply.  If this is a material change report, enter the cumulative amount of payment made or planned to 
be made. 

9. Check all that apply.  If payment is made through an in-kind contribution, specify the nature and value of the in-kind payment. 
10. Check all that apply.  If other, specify nature. 
11. Provide a specific and detailed description of the services that the lobbyist has performed, or will be expected to perform, and the date(s) of any services rendered.  Include 

all preparatory and related activity, not just time spent in actual contact with Federal officials.  Identify the Federal official(s) or employee(s) contacted or the officer(s), 
employee(s), or Member(s) of Congress that were contacted. 

16. Check whether or not a SF-LLL-A Continuation Sheet(s) is attached.  List number of sheets if yes. 
17. The certifying official shall sign and date the form, print his/her name, title, and telephone number.                                        
 

Paperwork Reduction Act Statement 

The public reporting burden for this collection of information is 
estimated to average 30 minutes per response, including the time 

required for reviewing instructions, searching existing data sources, 
gathering and maintaining the necessary data, and completing and 

reviewing the collection of information. 

If you have comments regarding this burden estimate or any other 
aspect of this information collection, including suggestions for 

reducing the burden, please send them to: 

Office of Management and Budget 
Paperwork Reduction Project (0348-00046) 

Washington, DC 20503 
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                                          Clean Air and Water Certificate 

Applicable if the contract exceeds $100,000 or the Contracting Officer has determined that the orders under an indefinite quantity contract in 
any one year will exceed $100,000 or a facility to be used has been the subject of a conviction under the Clean Air Act (41 U.S.C. 1857c-
8(c)(1) or the Federal Water Pollution Control Act 33 1319(d) and is listed by EPA or the contract is not otherwise exempt.  Both the School 
Food Authority (SFA) and Food Service Management Company (offeror) shall execute this Certificate. 
 
________________________________________________ 
Name of Distributor                                       
 
THE COMPANY AGREES AS FOLLOWS: 
A.  To comply with all the requirements of Section 114 of the Clean Air Act, as amended (41 U.S.C. 1857, et seq., as amended by Public Law 
91-604) and Section 308 of the Federal Water Pollution Control Act (33 U.S.C. 1251, et seq., as amended by Public Law 92-500), respectively, 
relating to inspection, monitoring, entry, reports and information as well as other requirements specified in Section 114 and Section 308 of the 
Air Act and the Water Act, respectively, and all regulations and guidelines issued there under before the award of this contract. 
 
B.  That no portion of the work required by this prime contract will be performed in a facility listed on the Environmental Protection Agency 
List of Violating Facilities on the date when this contract was awarded unless and until the EPA eliminates the name of such facility or facilities 
from such listing. 
 
C.  To use his/her best efforts to comply with clean air standards and clean water standards at the facilities in which the contract is being 
performed. 
 
D.  To insert the substance of the provisions of this clause in any nonexempt subcontract, including this paragraph. 
 
THE TERMS IN THIS CLAUSE HAVE THE FOLLOWING MEANINGS: 
A.  The term "Air Act" means the Clean Air Act, as amended (41 U.S.C. 1957 et seq., as amended by Public Law 91-604). 
B.  The term "Water Act" means Federal Water Pollution Control Act, as amended (33 U.S.C. 1251 et seq., as amended by Public Law 92-
500). 
C.  The term "Clean Air Standards" means any enforceable rules, regulations, guidelines, standards, limitations, orders, controls, prohibitions, 
or other requirements which are contained in, issued under, or otherwise adopted pursuant to the Air Act or Executive Order 11738, an 
applicable implementation plan as described in section 110(d) of the Clean Air Act (42 U.S.C. 1957c-5(d)), an approved implementation 
procedure or plan under Section 111(c) or Section 111(d), respectively, of the Air Act (42 U.S.C. 1857c-6(c) or (d)), or approved 
implementation procedure under Section 112(d) of the Air Act (42 U.S.C. 1857c-7(d)). 
D.  The term "Clean Air Standards" means any enforceable limitation, control, condition, prohibition, standard, or other requirement which is 
promulgated pursuant to the Water Act or contained in a permit issued to a discharger by the Environmental Protection Agency or by a State 
under an approved program, as authorized by Section 402 of the Water Act (33 U.S.C. 1342) or by local government to ensure compliance 
with pretreatment regulations as required by Section 307 of the Water Act (33 U.S.C. 1317). 
E.  The term "Compliance" means compliance with clean air or water standards.  Compliance shall also mean compliance with a schedule or 
plan ordered or approved by a court of competent jurisdiction, the Environmental Protection Agency or an Air or Water Pollution Control 
Agency in accordance with the requirements of the Air Act or Water Act and regulations issued pursuant thereto. 
F.  The term "facility" means any building, plant, installation, structure, mine, vessel, or other floating craft, location or sites of operations, 
owned, leased or supervised by the Food Service Management Company. 
 
_________________________________________       _______________________________   _______________ 
Signature of Distributor’s                                  Title                       Date 
Authorized Representative   

 

 

 

 

 

 

Compliance Specialist 8/11/2025
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ADDITIONAL STATE CONTRACT REQUIREMENTS 

New Jersey Business Compliance 
 

Distributor’s intending to do business in the State of New Jersey must comply with policies and 
procedures required under New Jersey statutes. All offerors submitting proposals must complete 
the following forms specific to the State of New Jersey. Completed forms should be submitted 
with the offeror’s response to the RFP. Failure to complete the New Jersey packet will impact 
Edge Public’s to promote the Master Agreement in the State of New Jersey. 

 
DOC #1 Ownership Disclosure Form 

DOC #2 Non-Collusion Affidavit  

DOC #3 Affirmative Action Affidavit 

DOC #4 Political Contribution Disclosure Form 

DOC #5 Stockholder Disclosure Certification 

DOC #6 Certification of Non-Involvement in Prohibited Activities in Iran 

DOC #7 New Jersey Business Registration Certificate 

New Jersey suppliers are required to comply with the following New Jersey statutes when applicable: 
 

● all anti-discrimination laws, including those contained in N.J.S.A. 10:2-1 through N.J.S.A. 
10:2-14, N.J.S.A. 10:5-1, and N.J.S.A. 10:5-31 through 10:5-38; 

● Prevailing Wage Act, N.J.S.A. 34:11-56.26, for all contracts within the contemplation of the 
Act; 

● Public Works Contractor Registration Act, N.J.S.A. 34:11-56.26 

● Bid and Performance Security, as required by the applicable municipal or state statutes. 
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Vendor Acknowledgment of Contract Terms 
Vendor Certification Vendor Initial if AGREE 

to terms 

New Jersey Requirements:  

      Doc #1 Ownership Disclosure Form   

Doc # 2 Non-Collusion Affidavit DOC  

Doc # 3 Affirmative Action Affidavit  

Doc# 4 Political Contribution Disclosure Form  

Doc # 5 Stockholder Disclosure Form  

Doc # 6 Certification of Non-Involvement in Prohibited Activities in Iran  

Doc #7 New Jersey Business Registration Certificate  

Doc #8 EEO/AA Evidence 
 

 

Doc #9 McBride-Principals Form  

 

 

 

_____________________________________   ___________________________________ 

Name of Company                                             Printed Name of Authorized Representative 

 

_____________________________________   ____________________________________ 

Date                                                                                                 Signature of Authorized Representative 

 

 

 

 

 

 

 

EM
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EM

B&H Foto & Electronics Corp 

8/11/2025

Elizabeth Mejia 
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DOC #1 
STATEMENT OF OWNERSHIP DISCLOSURE 

N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

This statement shall be completed, certified to, and included with all bid and proposal submissions.  Failure to submit the 
required information is cause for automatic rejection of the bid or proposal. 

Name of Organization:_________________________________________________________________ 

 

Organization Address:_________________________________________________________________ 

Part I  Check the box that represents the type of business organization: 

�Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

�Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

�For-Profit Corporation (any type)   �Limited Liability Company (LLC)   

�Partnership �Limited Partnership �Limited Liability Partnership (LLP) 

�Other (be specific): ______________________________________________ 

Part II 
 

� The list below contains the names and addresses of all stockholders in the corporation who own 10 

percent or more of its stock, of any class, or of all individual partners in the partnership who own a 10 
percent or greater interest therein, or of all members in the limited liability company who own a 10 
percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN THIS 
SECTION) 

B&H Foto & Electronics Corp

420 9th Avenue, New York, NY 10001

X

X
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     OR 

� No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 

individual partner in the partnership owns a 10 percent or greater interest therein, or no member in the 
limited liability company owns a 10 percent or greater interest therein, as the case may be.  (SKIP TO 
PART IV) 

 

(Please attach additional sheets if more space is needed): 

  

 
Name of Individual or Business Entity Address 

  

  

  

  

 

Part III  DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS OR LLC 
MEMBERS LISTED IN PART II 

 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 percent or 
greater beneficial interest in the publicly traded parent entity as of the last annual federal Security and 
Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met by providing links to 
the website(s) containing the last annual filing(s) with the federal Securities and Exchange Commission (or foreign 
equivalent) that contain the name and address of each person holding a 10% or greater beneficial interest in the 
publicly traded parent entity, along with the relevant page numbers of the filing(s) that contain the information on 
each such person.  Attach additional sheets if more space is needed. 

 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 
  
  
  

420 9th Avenue, New York, NY 10001

Herman Schreiber 

Sam Goldstein 

420 9th Avenue, New York, NY 10001
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Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II other 
than for any publicly traded parent entities referenced above.  The disclosure shall be continued until names 
and addresses of every noncorporate stockholder, and individual partner, and member exceeding the 10 percent 
ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more 
space is needed. 

 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II  

Address 

  

  

  

 

 

Part  IV    Certification 

 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments 
thereto to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute 
this certification on behalf of the bidder/proposer; that the <name of contracting unit> is relying on the 
information contained herein and that I am under a continuing obligation from the date of this certification 
through the completion of any contracts with <type of contracting unit> to notify the <type of contracting 
unit> in writing of any changes to the information contained herein; that I am aware that it is a criminal offense 
to make a false statement or misrepresentation in this certification, and if I do so, I am subject to criminal 
prosecution under the law and that it will constitute a material breach of my agreement(s) with the, permitting 
the <type of contracting unit> to declare any contract(s) resulting from this certification void and 
unenforceable. 

Full Name (Print):  Title:  

Signature:   Date:  

 

 
 

 
 

Elizabeth Mejia Compliance Specialist 

8/11/2025
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 DOC #3 

AFFIRMATIVE ACTION AFFIDAVIT 
(P.L.1975, C.127) 

Company Name: 

Street:   

City, State, Zip Code: 

 
Proposal Certification: 

Indicate below company’s compliance with New Jersey Affirmative Action regulations. Company’s 
proposal will be accepted even if the company is not in compliance at this time. No contract and/or 
purchase order may be issued, however, until all Affirmative Action requirements are met. 

 
Required Affirmative Action Evidence: 

Procurement, Professional & Service Contracts (Exhibit A) Suppliers 
must submit with proposal: 

1. A photocopy of their Federal Letter of Affirmative Action Plan Approval 

 
OR 

 
2. A photocopy of their Certificate of Employee Information Report 

OR 

3. A complete Affirmative Action Employee Information Report (AA302)  

 
Public Work – Over $50,000 Total Project Cost: 

A. No approved Federal or New Jersey Affirmative Action Plan. We will complete Report Form 

AA201-A upon receipt from the 

B. Approved Federal or New Jersey Plan – certificate enclosed 
 

I further certify that the statements and information contained herein, are complete and correct to the 
best of my knowledge and belief. 

 

 
                       _____________________________________________________________________________________________________ 
                                         Date                      Authorized Signature and Title
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DOC #3, continued 
 

P.L. 1995, c. 127 (N.J.A.C. 17:27) MANDATORY 
AFFIRMATIVE ACTION LANGUAGE 

PROCUREMENT, PROFESSIONAL AND SERVICE CONTRACTS 
 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or applicant for 
employment because of age, race, creed, color, national origin, ancestry, marital status, sex, affectional or 
sexual orientation. The contractor will take affirmative action to ensure that such applicants are recruited and 
employed, and that employees are treated during employment, without regard to their age, race, creed, color, 
national origin, ancestry, marital status, sex, affectional or sexual orientation. Such action shall include, but 
not be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment 
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, 
including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth 
provisions of this non-discrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisement for employees 
placed by or on behalf of the contractor, state that all qualified applicants will receive consideration for 
employment without regard to age, race, creed, color, national origin, ancestry, marital status, sex, affectional 
or sexual orientation. 

The contractor or subcontractor, where applicable, will send to each labor union or representative of workers 
with which it has a collective bargaining agreement or other contract or understanding, a notice, to be provided 
by the agency contracting officer advising the labor union or workers' representative of the contractor's 
commitments under this act and shall post copies of the notice in conspicuous places available to employees 
and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the 
Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from time to time and the Americans 
with Disabilities Act. 

The contractor or subcontractor agrees to attempt in good faith to employ minority and female workers trade 
consistent with the applicable county employment goal prescribed by N.J.A.C. 17:27-5.2 promulgated by the 
Treasurer pursuant to P.L. 1975, C.127, as amended and supplemented from time to time or in accordance 
with a binding determination of the applicable county employment goals determined by the Affirmative Action 
Office pursuant to N.J.A.C. 17:27-5.2 promulgated by the Treasurer pursuant to P.L. 1975, C.127, as amended 
and supplemented from time to time. 

The contractor or subcontractor agrees to inform in writing appropriate recruitment agencies in the area, 
including employment agencies, placement bureaus, colleges, universities, labor unions, that it does not 
discriminate on the basis of age, creed, color, national origin, ancestry, marital status, sex, affectional or 
sexual orientation, and that it will discontinue the use of any recruitment agency which engages in direct or 
indirect discriminatory practices. 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to assure that all 
personnel testing conforms with the principles of job-related testing, as established by the statutes and court 
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decisions of the state of New Jersey and as established by applicable Federal law and applicable Federal court 
decisions. 

The contractor or subcontractor agrees to review all procedures relating to transfer, upgrading, downgrading 
and lay-off to ensure that all such actions are taken without regard to age, creed, color, national origin, 
ancestry, marital status, sex, affectional or sexual orientation, and conform with the applicable employment 
goals, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law 
and applicable Federal court decisions. 

The contractor and its subcontractors shall furnish such reports or other documents to the Affirmative Action 
Office as may be requested by the office from time to time in order to carry out the purposes of these 
regulations, and public agencies shall furnish such information as may be requested by the Affirmative 

Action Office for conducting a compliance investigation pursuant to Subchapter 10 of the Administrative Code 
(NJAC 17:27). 

 
 
 

   ______________________________________________________________________ 
Signature of Procurement Agent
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DOC #4 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 

Public Agency Instructions 
This page provides guidance to public agencies entering into contracts with business entities that are required to 
file Political Contribution Disclosure forms with the agency. It is not intended to be provided to contractors. 
What follows are instructions on the use of form local units can provide to contractors that are required to disclose 
political contributions pursuant to N.J.S.A. 19:44A-20.26 (P.L. 2005, c. 271, s.2). Additional information on the 
process is available in Local Finance Notice 2006-1 
(http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html). Please refer back to these instructions for the 
appropriate links, as the Local Finance Notices include links that are no longer operational. 

1. The disclosure is required for all contracts in excess of $17,500 that are not awarded pursuant to a “fair and 
open” process (N.J.S.A. 19:44A-20.7). 

2. Due to the potential length of some contractor submissions, the public agency should consider allowing data 
to be submitted in electronic form (i.e., spreadsheet, pdf file, etc.). Submissions must be kept with the 
contract documents or in an appropriate computer file and be available for public access. The form is worded 
to accept this alternate submission. The text should be amended if electronic submission will not be 
allowed. 

3. The submission must be received from the contractor and on file at least 10 days prior to award of the 
contract. Resolutions of award should reflect that the disclosure has been received and is on file. 

4. The contractor must disclose contributions made to candidate and party committees covering a wide range 
of public agencies, including all public agencies that have elected officials in the county of the public agency, 
state legislative positions, and various state entities. The Division of Local Government Services recommends 
that contractors be provided a list of the affected agencies. This will assist contractors in determining the 
campaign and political committees of the officials and candidates affected by the disclosure. 

a. The Division has prepared model disclosure forms for each county. They can be downloaded from the 
“County PCD Forms” link on the Pay-to-Play web site at 
http://www.nj.gov/dca/divisions/dlgs/programs/lpcl.html#12. They will be updated from time-to-time as 
necessary. 

b. A public agency using these forms should edit them to properly reflect the correct legislative 
district(s). As the forms are county-based, they list all legislative districts in each county. Districts that 
do not represent the public agency should be removed from the lists. 

c. Some contractors may find it easier to provide a single list that covers all contributions, regardless of the 
county. These submissions are appropriate and should be accepted. 

d. The form may be used “as-is”, subject to edits as described herein. 
e. The “Contractor Instructions” sheet is intended to be provided with the form. It is recommended that the 

Instructions and the form be printed on the same piece of paper. The form notes that the Instructions are 
printed on the back of the form; where that is not the case, the text should be edited accordingly. 

f. The form is a Word document and can be edited to meet local needs, and posted for download on web 
sites, used as an e-mail attachment, or provided as a printed document. 

 
5. It is recommended that the contractor also complete a “Stockholder Disclosure Certification.” This will assist 

the local unit in its obligation to ensure that contractor did not make any prohibited contributions to the 
committees listed on the Business Entity Disclosure Certification in the 12 months prior to the contract (See 
Local Finance Notice 2006-7 for additional information on
 this obligation at 
http://www.nj.gov/dca/divisions/dlgs/resources/lfns_2006.html). A sample Certification form is part of this 
package and the instruction to complete it is included in the Contractor Instructions. NOTE: This section is 
not applicable to Boards of Education.



12 | Page  

DOC #4, continued 
 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Contractor Instructions 

Business entities (contractors) receiving contracts from a public agency that are NOT awarded pursuant to a “fair 
and open” process (defined at N.J.S.A. 19:44A-20.7) are subject to the provisions of P.L. 2005, c. 271, s.2 (N.J.S.A. 
19:44A- 20.26). This law provides that 10 days prior to the award of such a contract, the contractor shall disclose 
contributions to: 

● any State, county, or municipal committee of a political party 
● any legislative leadership committee* 
● any continuing political committee (a.k.a., political action committee) 
● any candidate committee of a candidate for, or holder of, an elective office: 

o of the public entity awarding the contract 
o of that county in which that public entity is located 
o of another public entity within that county 
o or of a legislative district in which that public entity is located or, when the public entity is a 

county, of any legislative district which includes all or part of the county 
 

The disclosure must list reportable contributions to any of the committees that exceed $300 per election 
cycle that were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and 
19:44A-16 for more details on reportable contributions. 

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity 
is not a natural person. This includes the following: 

● individuals with an “interest” ownership or control of more than 10% of the profits or assets of a 
business entity or 10% of the stock in the case of a business entity that is a corporation for profit 

● all principals, partners, officers, or directors of the business entity or their spouses 
● any subsidiaries directly or indirectly controlled by the business entity 
● IRS Code Section 527 New Jersey based organizations, directly or indirectly controlled by the business 

entity and filing as continuing political committees, (PACs). 

When the business entity is a natural person, “a contribution by that person’s spouse or child, residing 
therewith, shall be deemed to be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)] The 
contributor must be listed on the disclosure. 

Any business entity that fails to comply with the disclosure provisions shall be subject to a fine imposed by 
ELEC in an amount to be determined by the Commission which may be based upon the amount that the 
business entity failed to report. 

 
The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose 
elected official and/or candidate campaign committees are affected by the disclosure requirement. It is the 
contractor’s responsibility to identify the specific committees to which contributions may have been made 
and need to be disclosed. The disclosed information may exceed the minimum requirement. 

 
The enclosed form, a content-consistent facsimile, or an electronic data file containing the required details 
(along with a signed cover sheet) may be used as the contractor’s submission and is disclosable to the public 
under the Open Public Records Act. 
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The contractor must also complete the attached Stockholder Disclosure Certification. This will assist the 
agency in meeting its obligations under the law. NOTE: This section does not apply to Board of Education 
contracts. 

* N.J.S.A. 19:44A-3(s): “The term "legislative leadership committee" means a committee established, 
authorized to be established, or designated by the President of the Senate, the Minority Leader of the Senate, 
the Speaker of the General Assembly or the Minority Leader of the General Assembly pursuant to 

section 16 of P.L.1993, c.65 (C.19:44A-10.1) for the purpose of receiving contributions and making 
expenditures.” 

C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM 
Required Pursuant to N.J.S.A. 19:44A-20.26 

 

Part I – Supplier Information 

Supplier Name:  

Address:  

City:  State: Zip: 

The undersigned being authorized to certify, hereby certifies that the submission provided herein 
represents compliance with the provisions of N.J.S.A. 19:44A-20.26 and as represented by the 
Instructions accompanying this form. 

_________________________________________________________________________________________________________ 
Signature Printed Name Title 

 

Part II – Contribution Disclosure 
 

 Check here if disclosure is provided in electronic form 
 

Contributor Name Recipient Name Date Dollar Amount 
   $ 
    
    
    
    
    
    
    
    
    

This form or its permitted facsimile 
must be submitted to the local unit no later than 10 days prior to 

Disclosure requirement: Pursuant to N.J.S.A. 19:44A-20.26 this disclosure must include all 
reportable political contributions (more than $300 per election cycle) over the 12 months prior to 
submission to the committees of the government entities listed on the form provided by the local 
unit. 

B&H Foto & Electronics Corp 

420 9th Avenue 

New York NY 10001

Elizabeth Mejia Compliance Specialist 
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DOC #4, continued 
 

List of Agencies with Elected Officials Required for Political Contribution Disclosure 

N.J.S.A. 19:44A-20.26 
 

County Name: 
State: Governor, and Legislative Leadership Committees Legislative 
District #s: 

State Senator and two members of the General Assembly per district. 
 

County: 
Freeholders County Clerk Sheriff 
{County Executive} Surrogate 

 
Municipalities (Mayor and members of governing body, regardless of title): 

 
 
 



15 | Page  

DOC #5 
 
 

 

 

 

 

 

 

 

No corporation or partnership shall be awarded any contract for the performance of any work or the furnishing of 
any materials or supplies, unless, prior to the receipt of the bid or accompanying the bid of said corporation or 
partnership, there is submitted a statement setting forth the names and addresses of all stockholders in the 
corporation or partnership who own ten (10) percent or more of its stock of any class, or of all individual partners in 
the partnership who own a ten (10) percent or greater interest therein. Form of Statement shall be completed and 
attached to the bid proposal. 

 

The Attorney General has concluded that the provisions of N.J.S.A. 52:25-24.2, in referring to corporations and 
partnerships, are intended to apply to all forms of corporations and partnerships, including, but not limited to, 
limited partnerships, limited liability corporations, limited liability partnerships, and Subchapter S corporations. 

 

Bidders are required to disclose whether they are a partnership, corporation or sole proprietorship. The 
Stockholder Disclosure Certification form shall be completed, signed and notarized. Failure of the bidder to submit 
the required information is cause for automatic rejection of the bid. 

STANDARD BID DOCUMENT REFERENCE 

 Reference: VII-C 

 

Name of Form: STOCKHOLDER DISCLOSURE CERTIFICATION 

Statutory Reference: N.J.S.A. 52:25-24.2 (P.L. 1977, c.33) 

Instructions Reference: Statutory and Other Requirements VII–C 

Description: Meets statutory criteria for disclosure of bidder's ownership. 
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STOCKHOLDER DISCLOSURE CERTIFICATION 

This Statement Shall Be Included with Bid Submission 

Name of Business: 

 

☐I certify that the list below contains the names and home addresses of all stockholders 
holding 10% or more of the issued and outstanding stock of the undersigned. 
OR 

☐I certify that no one stockholder owns 10% or more of the issued and outstanding stock of the 
undersigned. 
Check the box that represents the type of business organization: 

☐Partnership ☐Corporation ☐Sole Proprietorship 
 

☐Limited Partnership ☐Limited Liability Corporation ☐Limited Liability Partnership 
☐Subchapter S Corporation 
Sign and notarize the form below, and, if necessary, complete the stockholder list below. 

 
Stockholders: 

Name: Name: 

Home Address: Home Address: 

Name: Name: 

Home Address: Home Address: 

Name: Name: 

Home Address: Home Address: 

 

Subscribed and sworn before me this   day of 
 , 2 . 

(Notary Public) 

My Commission expires: 

 
 

 

(Affiant)

x

Herman Schreiber 

420 9th Avenue,  New York, NY 10001

Sam Goldstein 

420 9th Avenue, New York, NY 10001

Elizabeth Mejia 
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DOC #6 
 

Certification of Non-Involvement in Prohibited Activities in Iran 

 
Pursuant to N.J.S.A. 52:32-58, Offerors must certify that neither the Offeror, nor any of its parents, 
subsidiaries, and/or affiliates (as defined in N.J.S.A. 52:32 – 56(e) (3)), is listed on the Department 
of the Treasury’s List of Persons or Entities Engaging in Prohibited Investment Activities in Iran and 
that neither is involved in any of the investment activities set forth in 
N.J.S.A. 52:32 – 56(f). 

Offerors wishing to do business in New Jersey through this contract must fill out the Certification of 
Non-Involvement in Prohibited Activities in Iran here: 
http://www.state.nj.us/humanservices/dfd/info/standard/fdc/disclosure_investmentact.pdf. 

 
Offerors should submit the above form completed with their proposal.
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DOC #7 
 

NEW JERSEY BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 
52:32-44) 

 
Offerors wishing to do business in New Jersey must submit their State Division of Revenue issued 
Business Registration Certificate with their proposal here. Failure to do so will disqualify the 
Offeror from offering products or services in New Jersey through any resulting contract. 

https://www.njportal.com/DOR/BusinessRegistration/



 

DOC #8 
 

EEO/AA Evidence 
 

Suppliers are required to submit evidence of compliance with N.J.S.A. 10:5-31 et seq. 
and 
N.J.A.C. 17:27 in order to be considered a responsible Supplier. 

 
One of the following must be included with submission: 

 
● Copy of Letter of Federal Approval 
● Certificate of Employee Information Report 
● Fully Executed Form AA302 
● Fully Executed EEO-1 Report 

 
See the guidelines at: 
http://www.state.nj.us/treasury/contract_compliance/pdf/pa.pdf 
for further information. 

 
I certify that my bid package includes the required evidence per 
the above list and State website. 

 
 

Name:   Title:   
 

 
                     Signature:  __________________________________  Date:  __________________________ 

 

 

 

Elizabeth Mejia Compliance Specialist 

8/11/2025



 

  

  

 

 

 

 

 

 

DOC #9 

MCBRIDE-PRINCIPLES 

MACBRIDE PRINCIPALS FORM 

BID SOLICITATION #:   SUPPLIER/BIDDER: 

SUPPLIER’S/BIDDER’S REQUIREMENT 
TO PROVIDE A CERTIFICATION IN COMPLIANCE WITH THE MACBRIDE PRINCIPALS AND 

NORTHERN IRELAND ACT OF 1989 

Pursuant to Public Law 1995, c. 134, a responsible Supplier/Bidder selected, after public bidding, by the Director of the 
Division of Purchase and Property, pursuant to N.J.S.A. 52:34-12, must complete the certification below by checking 
one of the two options listed below and signing where indicated. If a Supplier/Bidder that would otherwise be awarded 
a purchase, contract or agreement does not complete the certification, then the Director may determine, in accordance 
with applicable law and rules, that it is in the best interest of the State to award the purchase, contract or agreement to 
another Supplier/Bidder that has completed the certification and has submitted a bid within five (5) percent of the most 
advantageous bid. If the Director finds contractors to be in violation of the principals that are the subject of this law, 
he/she shall take such action as may be appropriate and provided by law, rule or contract, including but not limited to, 
imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking debarment or 
suspension of the party. 

I, the undersigned, on behalf the Supplier/Bidder, certify pursuant to N.J.S.A. 52:34-12.2 that: 

CHECK THE APPROPRIATE BOX 

The Supplier/Bidder has no business operations in Northern Ireland; or 

OR 
The Supplier/Bidder will take lawful steps in good faith to conduct any business operations it has in Northern 
Ireland in accordance with the MacBride principals of nondiscrimination in employment as set forth in section 2 
of P.L. 1987, 
c. 177 (N.J.S.A. 52:18A-89.5) and in conformance with the United Kingdom’s Fair Employment (Northern Ireland) 
Act of 1989, and permit independent monitoring of its compliance with those principals. 

STATE OF NEW JERSEY DEPARTMENT OF THE TREASURY DIVISION 
OF PURCHASE AND PROPERTY 

 
33 WEST STATE STREET, P.O. BOX 230 

TRENTON, NEW JERSEY 08625-0230 

  

x



 

CERTIFICATION 

I, the undersigned, certify that I am authorized to execute this certification on behalf of the Supplier/Bidder, that the 
foregoing information and any attachments hereto, to the best of my knowledge are true and complete. I acknowledge 
that the State of New Jersey is relying on the information contained herein, and that the Supplier/Bidder is under a 
continuing obligation from the date of this certification through the completion of any contract(s) with the State to 
notify the State in writing of any changes to the information contained herein; that I am aware that it is a criminal 
offense to make a false statement or misrepresentation in this certification. If I do so, I will be subject to criminal 
prosecution under the law, and it will constitute a material breach of my agreement(s) with the State, permitting the 
State to declare any contract(s) resulting from this certification to be void and unenforceable. 

Signature  Date 

Print Name and Title 

 

 

 

 

8/11/2025

Elizabeth Mejia / Compliance Specialist 
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